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I'OCyAAPCTBEHHOE ABTOHOMHOII PECTIYEJIIIKII KOMI,I
(IIPOOECCLIOHAJIbHAfl O-CIIACATEJIbHAfl CJIYXBA)

(rAY <C[IA
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KOMI4))

.01.2021 r.

O rvrepax no HeAorIyqeHI{Io BJreH[fl Heool{ql{aJrbHoft orqerHocru

I|crroJrb3oBaHlrfl noAAeJrbHblx AoKyM B B TOCyAapCTBeHHOM aBTOHOMHOM

yrrpexAeHlrr Pecryo.nnrcu Kouu poQeccnoHaJlbHaff aBaPrIfi Ho -
crracaTeJrbll cJryxoa>>

NrJL - o[

(DegepamHoro 3aKoHa Pocczftcrofi
((U nporl{BoAet4crBLII,I Koppyrqnu),

u 3aIIIarbI 4enorofi penyraqlll{

KoppynquoHHblx veitcrvuir, a raK)Ke

Hoft orqerHocru u I{crloJlb3oBaHlafl.

Hocrb pa6ornuroB frpexAeHurl
ocTlr u ucnoJIb3oBaHVS. [OAAenbHb,IX

BXOAI,IT nOA|OTOBKa, COCTaBJIeHI4:e,

(De,4epaqnu

nOIIbIIUeHITUI

Bo ucnonHeHlle rpe6onanuir cr. 1

or 25.12.2008 r. Ng 273-Qt3

rOC,yAapcTBeHHOrO aBTOHOMHOTO Pecny6nnrz Kotuu

<flpo$eccploHallbHas. aBapvfiHo - c bnafl, cnyx6a>> (aanee - yqpe)KAeune),

IICICJIIOqEHI4' BO3MO)KHOCTI4

HeAorryqeIJufl cocraBJIeHrIrI

eSQenrr,rBHocrLI AetreJlb

npo.rrBJreHux

neoQu

rroAAenbHhrx AoKyMeHToB, rIpI{Ka3bIBaIO :

1. VcrasoBr{Tb [epcon€ulbHyro

3a cocraBJreHr{e HeoQnquaJlbHofi

AOr(yMeHTOB, B KOMTIeTeHIII4IO KOTOp

npeAcraBJIeHLIe, HanpaBneHLIe oTqerHocTt4 r,rHblx AoKyMeHTOB yrlpex,{eHnf, .

2. Yrnep.uvrrb vr BBecru n 4eft lloroxesue o Mepax ro HeAouyqeHI4K)

cocraBJreHaf, neo$uquanrHofi 14 vt HcrIoiIb3oBaHuA noAAeJIbHEIX

vru (npunoxeHue).

r4JraKTnKy KOppynquoHHbIX vr LIHE,IX

Aor(yMeHros (.{anee floloxesue) n yu

3. Jlnqy, orBercrBeHHoMy 3a

rrpaBoHapyueuufi ytpexAeHlln :

3.1. OcyqecrBJltrb rpoBeAeHl4e n BepoK AoKyMeHron, o6patyloqllxc{ y

pa6orrrLIKoB f{peXAeHI4rI Ha npeAMeT r[ocroB€pHocrl{, neoQuquaJlbHocrll LI

rrollJrr4 HHocTIlt, B cJlr{ae geo 6xoAuMo oTLI :;

3.2. IIpu BburBJreHr4H Qarton ltc oJrb3oEaHl4f, noAAenbHblx AoKyMeHTOB

He:iaMeAnr{TeJrbr{o un$oprrrupoBarb HKa rirpe)KAeHl{f;



opraHbl 34f, BJIeHLIS o c oBepIIIeHI4H IIpOTLI IIO

p erueHr{fi , nprrHrTbrx npaBo oxpaH}rTeJrbHr,r

npoAenaHnoft pa6oTbr r{ [peAocTaBJrf,Tb r{H

4. Bafirosofi CserraHe

Ae''TeJIbHOCTLI OTAena Ka,{pOB,

paooTbr rlpex.qeHr4f,, o3HaKoMI4Tb Bcex

lo.it[r4cb.

MaTepr,r€rJrbHo

cBoeBpeMeHHoe

rryex.qeH ufl B p a3AeJre (flporr{BoAefi cTBrre

ll.o. naqanbHLrKa

Mopena lonur Cepreenna

3.3. OcyqecrBJrrrb rroAroroBKy u HanpaBneHrre B npaBooxpaHurTeJrbHbre

hrx AeLrcTBrrH;

3.4. Becrlr yqer 3arBJreHr{fi o co eHulr npoTr{BonpaBHbrx Aer4cTBr{.[x n

H OpfaHaMr,r;

3.5. ExeroAHo, He rro3AHee 25 le TeKyrrlero roAa, npoBoAr{Tb aHaJrvr3

HarraJrbHHKy )qpexAeHr{s.
Hurcon

rrpaBoB()

cTaprrreMy HHcneKTopy IIo ocHoBHor4

ooecneqeHl4f, v AoKyMeHTarIr4oHHor4

oB rrpe)qeHLrs. c npvKa3oM noA

, HIaBHOMy CleqranucTy oTAeJra

HUfl, rrpexAeHr{fl, o6ecue.rurr

5. Eopqoey An4pelo Bla4unanpo

TEXHLIqECKOTO o6rrc

rrpr{K€l3a Ha oQuquarbHoM cairre

Koppynrlr4rD.

6. KoHrpoJrb LtcrroJrneHr{f, Hacro.f,nq rrpuK€Ba ocraBJrrro sa co6ofi.

A.H. KopenaHon

onyoJrr{KoBarrr4e AaHHo



o Mepax rro HeAorryuleHrrro cocTaBJr

rrcnoJrb3oBaHrrfl rroAAeJrbHbrx AoKyM

yqpermAeHuu Pecry6nnnn Ko*ru

Hacrosutee llonoxeHue
HeorfzqualrHofi OTqETHOCTH U

yrrpr3)KAeHI4H, U rrpeAcraBJrtrer cobofr

flonoxeHur,r rporleAyp 14 ruepoupurrrEii,

npeoeqeHr4e KoppynqnoHHbrx npaBoHapyu

Hacro.suee llonoxenue
3aKOHoM or 25.12.2008 r. Ns 273-@3 <<O

Merogu.recKax peKoMeHlaqrEfi no

npe,tlyrpexAeHr4ro vr rporr/rBoAeficrsun

ApyFHMH AOKyMeHraMr.{.

flonoxeHr,re perJraMeHTr.rpyer

paooTe c AoKyMeHTaMr,r, BEr3BaBrrrr{Mr4

AeHOTBLITeJIbHOCTI4 I{ AOCTOBepHOCTH, II3JI

neorpuquanrHofi orqerHocrr{; npeAcraBre,H

rporqecce Ae.rrTeJrbHocTr{ yqpexAeHr.rf, .

lloloxenrie raKxe ycraHaBJr uBaer

3 afl EJreHr{rZ B npaBo oxpaHr{TeJrbHbre opraHtrr

Hacrosulee floloxeHrae o6.flgaremH

yqpexqeHr{rr.

YvpeNgeHue o6ecleqrrBaer rroJl

oTpax(aeMhrx B rreTe 14 oTqeTHocTr{, B

Aer{cTByroqero 3aKoHoAaTeJrbcTBa, a

ycra.HoBJreHHhrMr,r aHTr{Koppylq}roHHor{ rroJr

1.1. ,{onyuenr
sa$rmcuposaHHofi Ha HeM B BHAe reK usodpaxenur Hrru ux coqeraHr.rr,

flpunoxeurEe

K npr,rKa3y Ne //--Ogor An .0t.2021r.
<O uepzx rro HeAo[yrrleHuro cocraBJreuut

ulraaurofi orrlerHocrr,r rl r-rcrroJrb3oBaHut

rroMeJrbHbDi AoKWeHToE B rocyAapcTBeHHoM

aBToHoMHoM frpex,qenuu Pecny6nuru Korvru

rraJrlHalr anapufino - clacareJrruax cryx6a>

HeoSnqna.nrnofi OTrrerHocru u

fB B I'OCyAapCTBeHHOM aBTOHOMHOM

poQeccnoHaJrbHafl anapnfi no -

Ifo.n

CIIACATEJIbHA c.nvxda>>

1. O6rque

C IIenbIO HeAOnyu{eHLI[, COCTaBJIeHLI'

BAHLrfl, rrOAAeJrbHbrX AOKyMeHTOB B

rrJreKc 3aKpe[JreHHbIX B HacTo.[qeM

HalpaBneHHbrx Ha rrposnnaKrr4Ky v
vrvr B AeflTeJrbHocTn yqpexqeHrrr.

o B coolBercrBrru c (De4epanrHbrM

no4eftcrnurr Koppy[quu>, c freroM
u np?rH.flTrrrc opraHkr3ar\uflMvr Mep no

rrL\rtr4, VcrasoN,r Y.rpex4eurE.r 14

TeJIbHOCTb MepOnpUflTLrId IIpU

HOBaHI{bIe: COMHeHI".Ifl. B fTOAJTLTHHOCTH,

HHbrx B nrux cseAeHkrft; cocraBneunoft

n pa6ouruKaMu mo6rx AoKyMeHroB B

r{eAypy [oAroToBKvr v HanpaBJreHr4t

coBepIIIeHHrr [pecTynneHr4r{.

AJrf, [pr.rMeHeHr4rr BceM]r pa6oruuxauu

TOqHOCTT, r{ AOCTOBPpHOCTb AaHHbrX,

cTpofoM cooTBeTc"tBl.i'u c HopMaMr{

[pHHrlkrrraMr{ u rpaBI(IrraMLr,

rrpexAeHr{fl.
HOCI{TCJIb uuQoprraa\veir.,



rrpeAHa3HarreHHblfi Anf, ECIIOJIb3OBaHI{' I{

opriaHoM, opfaHoM MecTHOfO CaMoyilpalln

JrI{uoM, ofioprvuenHrtfi B ycraHoBJlr3

-
AOKyMeHTOOOOpOT ytlpe)KAeHl,If, .

1.2. OQnquanrnsrfi AoKyMeHT

6yuaxnou Hocl{Tene, ucxoAslquft or
focia[napara, yAocroBepsroquft ros
Anr ucnonb3yroull{x efo II4II o[peAeJIeHH

AOirx(eH coAepxaTb ycTaHoBJIeHHbIe peKB

1.3.

opr4:fr{HaJIy.

1.4. Orqer - 3To nI{cEMeHHoe rIJI

Bonpocy, KoTopoe ocHoBaHo Ha AoKyMe

1.5. CrarncurlecKafl
KarIecrBeHHbIX uoxasatenefi, xa

onpreAeJreusrrft nepldoA BpeMeHI4.

3nsenrn.nflp - o6paaeq rra

1.6. ,{orcyrYrenrrlpoBaHlre 0
IIOC;I4TEJISX B YCTAHOBJIEHHOM IOP.flAKE.

I.7. [oAAe.nrHbIM Ha3bIBaIor ro,

He JlBrf,erct I{M, co3AaHo c IIeJIbro Qalsc
1.8. BuAu ortlerHocrl{, rIpHMe

1.8.1. rocyAapcrBennafl H

cocraBJlteMafl Ha ocHoBe yTBepxAeIrH

cooTBeTcTBLtpl c yTBep)KAeHHbIMI,I HOpMaT'I{

1.8.2. BHyrpeHHflfl orrlerHocrb
Har{€rrrbHlrKoM frpexAeHuf, 6lanxu (.uo

9TLIX OTqETOB'BI.f,IOTC.S: HALIMEHOBAH}IE

AOX.yMeHTa, AATa, HOMep AOKyMeHTa,

noArrlrcb, rpr$ yrBepxAalo (corrtaco

rpe6yrorqux yrBepxAeHLIl (cornaco

f{pe)K.qeHux (nuoro nuqa).

1.8.3. Apyrlre AoI(yMeHTbI rI ApY

1.9. floa ue4eficru{reJlbHblMla (

NOIILIMATb:

1.9. 1. rroJlHocrblo I{3roroBneHHble

AOriyMeHTbI, B KOTOpbIe BHeCeHbI H:lM

n crlp aBn e Hr45, uru yHI,ITITO Xt eHUS' q aCTU T'e

AarrHbIX, [pocTaBJI eHr4g. oTTI'ICKa IOAAeJIE,H

1.9.2. Sarrz.recKu .f,Brslouluect ilo

He coorBercrByloqlae AeficrBureJlbHocrln.

peliBLI3I4TLI HaAJIeXaIIII{X AoKyMeHTor (ua

e fiartrt pr co6rrrl{.s, Koropble BJIeKyr

e 4eftc,rnux. OQullualrsuft AoKyMeHr

bI.

r{poBaIIHoro AOKyMeH T A, VrAeHtZ.IHHfi

ycrHoe coo6uleHl4e no KoHKperHoMy

bHbrx ItaHHbIX.

CI{CTEMA KOJILIqECTBEHHbIX

yroql{x pa6oty frpexcAeHn.tt

, cos4aunrrfi

Hr.I{, mpl{fl IATIeoKLIM

rroprAKe u

focyAapcrBeHHbIM

Hnra QuruuecKlaM
sKrro.renHufi B

nucrueHHsrft aKT. IlblrloJlHeunrtfi Ha

rtrru r{Hofo cTp'yKTypHofo 3BeHa

VT

3a

ra,Hooprrlaqun Ha Marepl{aJlbHblx

r{MeeT cxoAcrBo c OpH|I4H€LIIOM, HO

KaIII{I4[.

ble B fllpeXAeHLIu:
BEHHAlfl OTqETHOCTb OTIIETHOCTb,

yn:uSuqnpoBaHHblx Qopt v B

blMr,r JIOKyMeHTaMLU

pa3p,a6otaHHble I,I yrBep)KAeHHbIe

eHtrr), O6.f,gatefibHblMll peKBLI3xraMpI

pexAeHux (orpr4a), Ha:nauvre BLr4.a

cocraBJreHll.', 3afoJIoBoK K TeKCTy,

) (Ha orrlerax I,I Apyrl4x AoKyMeHrax,

krr)) r4tru pe3onlolll4t HaqarbHl4Ka

OTIICTIIOCTb YIIPET(AEHIIfl .

o44em,urtuu) AoKyMeHTaMI,I cneAyer

KTr{BHbIe AOKyMeHThI I{JrI'I nO.qJInHHhIe

r4t IIyTeM IOAqI4CTOK, AOnLICOK'

cra, BHece}Jufl. B Hefo AoIronHI4TeJIbHbIX

fo rrrraMrlav'Jru IIeqaTl4 rI Apyroe.
prHHbrMI4, HO COAepXaIIII4e CBeAeHI4{,

Onu coxpaH{Ior BHeIIIHI{e npI{3HaKI'I u

B[r:Iorc.s na o$uqraaJlbHoM 6laure,



COAeplKaT HaLIMeHoBAHUe AOJTXHoCTeIT. u
noArrr,rcbrBaTb), oAHaKo BHeceHHbre B Htrx

rBJrrrrrorcr c0anrcnouqrpoBaHHbrMr,r.

1.9.3. BbI.{aHHbre c HapyueHr{eM

3Jlo:/[orpe6nenns AonxHocrHbrM npru

coBeprrreHr s,uM xaJrarHrrx Aeitcmuir npr4 B

1.10. I4cnonrgoBaHr.re se.uefi

rrpe,4cTaBJleHkrl4 B KaqecTBe ocHoBaril

AoKyMeHroB (xar ocHonanne), a raK)Ke

oTHeceHHbrx K KOMneTeHTIHU rrpexAeHr4r.
1.1 1. IlepcoHaJrbHbre AaHHbre pal

paooToAaTeJrro B cB,r3r1 c TpyAoBbrMr,r oTtr

pao0THr{Ka.

2. MepoupLrflrur,

2.1. fiocroBepHocrb rrpeAcraBJreH

yqpexAeHr4r4 noMepxtrBaeTc{ cTporr{M

KOHTpOIT BCeMr.r pa6oruuraMr{ rrpexl
2.2. XpaHeHne H lrcrroJrb3oBaHpre

coorBercr Bkru c rpe6onau prflMr4 4efi crnyro
2.3. Bce pa6oruuru f{pexAeHr{fl

rpoBeAeHr4e npoBepoK nocryrarorrlHx
rroA:[r{HHocrr4. flpn rpoBeAeHr{r{ rlpo

AOq/MeHTOB yCTaHaBJrr{BaeTCf, rryTeM

no4nucefi AonxHocrHbrx nnrl r4

orpuKeHr4rr B Htrx onepaqufi, uH

AOqfMeHTOB, IIOCJIe yCTaHOBJIeH[t LIX IIO

cyqeOTBy, TO ecTb c TOIIKIII 3peHLIt

xo3rrficrBeHHhrx ouepaqufi, uuoopuarJr4n,

ouepaqnfi, 3aQr4KcrpoBaHHhrx B Ao

B3ariMocBr3aHHbrx c Hu}llvr AoKyMe

AoJDKHocrHbrx Jrrrq, ocMorpoM o6terconr

AoK)/MeHTax onepaqufi ycraHaBJrr{Baerct

gefi crnyroqeMy 3aKoHoAareJrbcrBy.

2.4. llpr o6napyxenurur pa6orn
oTqeTHocTr4 ulrn [oAAeJrbHbrx AoKy
He3a.MeAnrrreJlbHo coo6unrr o .rIaHHOrM

npotpunamaKy Koppynrlr4oHHbrx 14 r{Hbrx

BpelueHHoro oTcyTcTBr{.f, Jrnqa, oTBeTcTBerrH

Lr r{rrbrx rrpaBoHapyrueHlrft n Vupexgeulr npIiKaBoM HaqaJrbHr{r<a Y.rpeN4 enrfl.

Qalr.unuu JrLr{; y[onHoMoqeHHhrx ux
cBeAeHr{.n (rerccr, qraQponrre 4annnre)

BJIeHHOTO [Op.rrAKa, T.e. B pe3ynbTaT'e'-
cny)KeoHbrM rroJro)KeHr{eM mlru

gTOfO AOKyMeHra.

HbIX I{OKyMeHTOB 3aKJrrOqaeTCr B HX

Anfl, oQopuleHr,rx rocJreAyroatlrx

lpoBeAeHurr ruo6oro rr3 geitcrnttit,

Hrfrca - rauQopvrar\u*, Heo6xoArEruag

H Kacarcqarcr KoHKpeTHOfo

rporleAypbr.

unQoprvraqr4rr, AoKyMeHToB r4 rrHoro B

AeHr{eM rrporleAyp BHyTpeHHefo

AOKyrUeHTar\HU OCyrqeCTBJr.srOTCr B

rO 3AKOHO.IIATENbCTBA

AOJIXffihI OCyUIeCTBJT{Tb rrOCTO.rrHH:Oe

K HLIM AoKyMeHToB Ha npeAMeT

yquThrBaTb, qTo noAJruHHoOTb

KLr peaJrbHocTll uMeloqlrxcr B HHX

cocTaBJreHuf, AoKyMeHToB AaTaM

n) @alcron u Apyrorc. flpu LrreHr4r4

rrHHocTrr, [poBepf,Tb AoKyMeHTbr rro

, 3aKOHHOCTI{ OTpaX(eHHbIX B HI4X

Sarrar n Apyroro. ,{ocronepHocrb
&x, npoBepteTct r{3yr{eHl{eM STHX r4

B, OIIpocoM cooTBeTcTByrorqHX

Apyrc)e. 3arouHocrb orpax(eHHbrx B

nyTeM npoBepKr4 ux coorBercrBkrfl

v. frpexAeHr.ur ueoSuquamuofi
B, pa6ornzra yqpex(AeHr,r.f, AoJrlKr{br

Qarre Jrr{{y, oTBeTCTBeHHOMy 3a

frpexAeHus (s cnfrae
ro 3a npoQraraKrr.rKy KoppynquoHHr,rx

Hap'FrueHr,r14



Ha3[IaqaeTct oAIIH 143 qJIeHOB KOMITCCA

Koppynquu).

2.5. Jlzqy,

upa.BoHapyueuuft

OTqETHOCTLI I,dJIU

oTBeTCTBeHHOMy

yqpexAeHr{r,

[oAAenbHbrx AoKyr\{e
ycranoBr.{Brrrr4M gTor Sarc, He3aMeAnr.rreJr

Heorfuqualrnoft orqerHocrr4 :arrtr

HeAocroBepHocrlr, neo$uqu€urbHocrr4

eauucrofi u [peAcraBaTb Haq€rlbHr.rKy.

2.6. B cnfrae noArBepxAeHun
Heorpuqualruofi orrrerHocTn vrlru rro

r{pexaeHlrr paccMarpHBaeT npeAcTaBJrerrH

o He3aMeAJrr,rTenbHoM HarrpaBJreHr{r{ 3a.rlBjl

coBeprrreHHoM rrpecryrrJreHnr4 (ranoe) B

Poccnftcrofi (De4epaquu v noprAKe,

B3arzMoAeficrsuu c [paBooxpaHr4TeJr

flpeAynpex(AeHr{r r4 nporr,rBo4efi crnur
2.7. Ha ocHoBaHr{r{ pe3onrorlr4r4 Hiilr

3€UrBJreHr4rr B npaBooxpaHlrTeJrbHbre opfaH
orBercrBeHHoMy sa upo$unaKrr{Ky Koppyrr

oQolprr,uenux 3afiBrrenLrs. B npaBooxpaH

3arBJreHr4e unpvrafaeMbre K Hr{M MaTepr4a[r

HarlpaBnsroTct B rrpaBooxpaHr{TeJrbHbr€)

yqpexAeHHr.

3.1. ?IsNaeHeHurr r,r AonoJrHeHn.s s lI
cocraBreHpr.f, neoQuqnalrsofi

AOK)/MeHTOB B r{pe}KAeHUr4 yTBep)KAaeTCr:

3.2. Cpor Aeitcrevs, Hacro.f,rrlero IIon

Yvpexgennx uo rporr.rBoAeficrs.arc

3an LrJraKrHKy KoppymluoHHbrx 14 krHhrx

B rrocrynJrenrur neoSuqualruofi
pa6ournron frpe)KAeH.ar,

o ocyqecTBraTb npoBe.4eHr{e npoBep)Kr4

IIo eJrbHbrx AoKyMeHToB HA [peAi\reT

14; rlrHHocTn, ooopvruTb clyxe6uofi

cocraBJreHr{f, (upe4cranrtenru)

bHbIX AOKyMeHTOB, Harr€UIbHHK

e AoKyMeHTbr r{ [pr4HuMaeT perueH:r4e

B npaBooxpaHr,rTenbHhre opraHh.r o

COOTBETCTBUVI C 3AKOHO.iIATEJIbCTB,OM

npeAycMorpeHHoM floloxenreu o

MLI OpraHaMrr no BorrpocaM

nrlr4r{ B rrpexqeEuyr.
bHHKa }nIpentAeHkIA O HaIIpaBneHLII4

, BCe AOKyMeHThT nepeAaroTc.fi Jrprqy,

HbIX I4 I4HhrX npaBOHapyWeHLrLr A,nfl

bHhre opraHbl, KoTopoe foToBLrT

, Koropbre B nop.flAKe cr. 141 yfIK F'(D

opfaHhr 3a IloAnr4cbro HaqaJrbHr4Ka

xceHr{e o Mepax no HeAonyqeH}rro

u v EcIroJIb3oBaHHfl. [oAAeJrbHl;rx

Ka3OM HarraJrbHr{Ka rrpex AeHHfl..

)KeHUr He OrpaHuqeH.

J.


